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The President:  Cameron Deacoff 
 

·  Chief Executive Officer/Chairman 
·  Meet and greet guests 
·  Answer questions or concerns 
·  Discuss issues, concerns with Members 
·  Assist with Mentors 
·  Checks with Officers for reports 
·  Participates in Inductions of New Members 
·  Notifies Members of Upcoming Events 
·  Keeps Members up-to-date on DCP 
·  Coordinates & Chairs Executive Meetings 
 

The VP Education:  Graeme Van Leer 
 

·  Plans & schedules each meeting 
·  Assist Members to achieve their goals 
·  Charts Accomplishments of Members & 

Club 
·  Recognizes Awards/Achievements of 

Members 
·  Informs Guest about Toastmaster Program 
·  Assigns Mentors 
·  Participates in Inductions of New Members 

 
The VP Membership:  Pauline Benoit 
 

·  Coordinates membership building activities 
·  Greets all guests and assigns a host 

member 
·  Answers guest questions – break & close of 

meeting 
·  Maintains statistics on guest visits 
·  Runs Membership Drives 
·  Completes membership forms, collects 

dues 
·  Coordinates Inductions of new Members 
·  Records new Members with Toastmasters 

Int. 
·  Promotes healthy environment for existing 

Members 

 
 
 
 
 
 
 
The VP Public Relations:  Karen Caldwell 
 

·  Prepares public relations campaign 
·  Promotes Toastmasters within the 

community 
·  Creates Newsletter 
·  Updates for Website 
·  Greets Guests 
·  Promotes healthy environment for existing 

Members 
 
The Secretary:  Binoj Daivasahayam 
 

·  Records the minutes of each meeting. 
·  Keeps records of membership attendance. 
·  Notifies President a list of actions to conduct 

during meeting. 
·  Records and maintains the membership 

contact list. 
 
The Treasurer:  Tony Easton 

·  Handles financial planning & budgets 
·  Collects dues  
·  Order supplies and issues cheques 
·  Presents a financial reports 

 
The Sergeant At Arms:  Rosanna White 
 

·  Arranges the room 
·  Sets up the lectern, gavel, timing lights, 

visual aids 
·  Displays the awards 
·  Distributes ballots and agendas for use 

during the meeting. 
·  Greets and registers guests and introduces 

VP Membership 
·  Calls Meeting to Order 
·  Once the meeting is adjourned, puts away 

all materials. 

4�������	��������������!�

����������5667�&�5668��

49��������/������	�*��
����.���	:�
�

����	��	�8�	�� � $�
��4����4 �
����	��	�8�	�� � $�
�� ���� �


